
Kosciusko Community YMCA
Job Title:  Custodial Team Leader 

  




FLSA Status: Non-exempt





 

Reports to: Custodial Manager _________________________________________________________________________

Position Summary:

Directs the custodial staff to ensure the cleanliness of YMCA facilities. Cleans and sanitizes assigned areas, including such duties as scrubbing, mopping, dusting, trash removal, and other related responsibilities.  
Essential Functions:
1. Assists in providing coordination of facility cleanliness, including planning and developing preventative custodial plans.

2. Trains, schedules and directs assigned staff and volunteers. Assists the custodial manager to review and evaluate staff performance.
3. Maintains a safe, clean and attractive YMCA property and facility while assisting the Custodial Manager to ensure all facets of the facility keep running smoothly. 
4. Completes all duties listed on the daily schedule and maintains upkeep of assigned areas and equipment. Duties include, but are not limited to, floor scrubbing, wet and dust mopping, dusting, trash removal, recycling, window washing, vacuuming, grounds clean-up, and general cleaning. 

5. Replaces soap, paper towels, and other supplies.

6. Operates related motorized and non-motorized equipment.

7. Records and reports all needed repairs; repairs as directed.

8. Ensures YMCA building and property is secure during shift and report incidents and hazardous conditions to supervisor. 

9. Assists Custodial Manager with special projects as requested.

10. May set up furniture for events.

YMCA Competencies (Team Leader):

Mission Advancement: Models and teaches the Y’s values. Ensures a high level of service with a commitment to changing lives.  Provides volunteers with orientation, training, development, and recognition. Cultivates relationships to support fund-raising.

Collaboration: Champions inclusion activities, strategies, and initiatives. Builds relationships to create small communities. Empathetically listens and communicates for understanding when negotiating and dealing with conflict. Effectively tailors communications to the appropriate audience. Provides staff with feedback, coaching, guidance and support.

Operational Effectiveness:  Provides others with frameworks for making decisions. Conducts prototypes to support the launching of programs and activities. Develops plans and manages best practices through engagement of team. Effectively creates and manages budgets. Holds staff accountable for high-quality results using a formal process to measure progress.  
Personal Growth: Shares new insights. Facilitates change; models adaptability and an awareness of the impact of change. Utilizes non-threatening methods to address sensitive issues and inappropriate behavior or performance.  Has the functional and technical knowledge and skills required to perform well; uses best practices and demonstrates up-to-date knowledge and skills in technology.

Qualifications: 

1. High school diploma preferred.  
2. Certifications: CPR and First Aid. 

3. Skills in supervision, budget management and project management. 

4. Familiarity with personal computers helpful.  

5. Ability to respond to safety and emergency situations.
6. Ability to read and interpret instructions, procedures, manuals, and other documents.
7. Ability to report and record maintenance requests.
8. Knowledge of cleaning methods and equipment.
9. Basic understanding of the upkeep and care of equipment.
10. Understanding of cleaning compounds and chemicals, and their safe, efficient use.
11. Ability to safely handle the clean-up of blood and other bodily fluid.

Physical Demands:
1. Sufficient physical strength and agility to carry out essential duties.

2. Ability to erect and stand on ladders and platforms at heights up to 30 feet.

3. Ability to work with paint, cleaning equipment, chemical compounds, solvents, cleaners, and solutions in dry, liquid, powder, spray, and aerosol forms.

4. Ability to paint, clean equipment, and operate motorized equipment as needed.

5. Ability to work in conditions that will create dirt and dust.

6. Ability to perform essential maintenance to facility or equipment which may involve, but not limited to the following activities: semi – reaching to full-reach overhead; crouching; kneeling; shoveling; carrying, working in narrow and/or confining spaces: underground, overhead, and at ground level; twisting of the waist, shoulders, and legs; and lying on stomach and/or back.

______________________________         _________________

Signature, Custodial Team Leader
            Date
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